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JOB CLASSIFICATION Graduate Staff Assistant 

APPOINTMENT STATUS 50% (20 hours per week – average) 

DURATION OF APPOINTMENT August 16, 2026 – May 15, 2027 

ORGANIZATION University Recreation 

LOCATION Pullman / Student Recreation Center, Chinook Student Center 

BASIC FUNCTIONS Primarily responsible for managing participation data, assessing learning 

outcomes, conducting surveys, and program evaluation. 

REPORTS TO Jonathan Stahl, Associate Director, Programs & Staff Development 

DUTIES AND 

RESPONSIBILITIES 

 Develop and administer evaluation tools 

 Collaborate with staff on assessment 

 Coordinate with Student Affairs units 

 Collect and analyze data 

 Develop research tools 

 Conduct marketing research 

 Perform demographic analysis 

 Generate reports 

 Track trends 

 Additional duties as assigned 

REQUIREMENTS  Bachelor’s degree 

 Acceptance to WSU Graduate Program 

 Strong communication skills 

 Ability to collaborate 

 Customer service skills 

 Proficiency with data and survey tools 

PREFERRED QUALIFICATIONS  Experience with learning outcomes 

 Market research experience 

 Survey and evaluation experience 

 Data management experience 

 Experience presenting findings 

 Knowledge of UREC programs 

COMPENSATION Salary Range 59-69, based on the position’s location and the successful 

applicant's educational experience and level as per Article 35.1 of WSU and 
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UAW Contract Ratified for Academic Student Employees. 

COMPETENCIES / 

KNOWLEDGE, SKILLS & 

ABILITIES 

 Strong communication skills 

 Problem solving ability 

 Ability to prioritize tasks 

 Professionalism and conflict resolution 

LEARNING OUTCOMES OF 

EMPLOYMENT 

 Inclusion 

 Leadership 

 Professionalism 

 Wellbeing 

WORK CONDITIONS In-person position in campus recreation environment 

PHYSICAL REQUIREMENTS  Primarily office-based work 

 Frequent sitting/standing at a workstation   

APPLICATION INSTRUCTIONS 

Applicant Screening Date:  August 12, 2026 

Please review the complete job description at urec.wsu.edu/about-urec/employment/, complete our application 

and upload your resume/cover letter online. Application materials should clearly communicate how the 

applicant meets all required qualifications and additional requirements.   

ADDITIONAL INFORMATION 

Per Graduate School policy, employment eligibility for this position is contingent upon the following 

requirements: 

 Remaining enrolled full time (a minimum of 10 credits) during the period of the appointment 

 Maintaining a 3.0 cumulative GPA during the period of the appointment 

 Progress toward degree remains satisfactory as determined by the academic home department 

 Meeting all conditions of employment and training requirements 

 Maintaining satisfactory progress in fulfilling assistantship service requirements and duties 

 Availability of funds 

Student Health Insurance Plan  

A 50% graduate assistant appointment is eligible for medical, dental, and vision coverage. Detailed information 

about this plan can be found on the Cougar Health Services website. 
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Tuition Waiver and Mandatory Fees  

Resident and non-resident (if applicable) tuition waiver of the operating fees, and student health insurance plan 

premiums as indicated.  ASEs are required to pay additional assessed fees. Please see the Tuition and fee rates 

website for current fees. 

Assistantship Tuition Waivers 

Graduate assistants who maintain at least a half-time (20 hrs. /wk.) appointment are eligible for full tuition 

waivers. To qualify for a tuition waiver, students must reside within the state of Washington. Non-resident 

graduate students on assistantship appointments are eligible for a non-resident waiver for the out-of-state 

portion of tuition during the first year they are on assistantship appointment at WSU, provided they live in 

Washington State during their enrollment. During that first year, students are responsible for taking all 

necessary steps to establish legal residency in the state of Washington. If residency is not established, non-

resident graduate students will be responsible for non-resident tuition after their first academic year. 

International students are provided an out-of-state tuition waiver with their assistantship appointment 

throughout their academic career. 

Background Check 

Pursuant to RCW 28B.112.080, certain positions are required to complete a sexual misconduct declaration prior 

to hire.  Failure to provide complete and accurate information may affect final employment, up to and including 

withdrawal of offer of employment. 

Union Affiliation/Collective Bargaining Agreement 

This position is union represented and governed by the WSU/ United Autoworkers collective bargaining 

agreement.  

Equal Employment Opportunity 

Washington State University is an equal opportunity/affirmative action educator and employer. Members of 

ethnic minorities, women, special disabled veterans, veterans of the Vietnam-era, recently separated veterans, 

and other protected veteran, persons of disability and/or persons age 40 and over are encouraged to apply. 

WSU employs only U.S. citizens and lawfully authorized non-U.S. citizens. All new employees must show 

employment eligibility verification as required by the U.S. Citizenship and Immigration Services. 

WSU is committed to providing access and reasonable accommodation in its services, programs, activities, 

education and employment for individuals with disabilities. To request disability accommodation in the 

application process, contact Human Resource Services: 509-335-4521 (v), Washington State TDD Relay Service: 

Voice Callers: 1-800-833-6384; TDD Callers: 1-800-833-6388, 509-335-1259(f), or hrs@wsu.edu. 


