Please carefully review and change/update information found in RED to fit the needs of your appointment.

ACADEMIC DEPARTMENT APPROVAL FORM
for
Graduate Assistantships Appointed to Non-Academic Units
-and- Staff Assistantship Appointments
ACADEMIC YEAR:
ASSISTANTSHIP DATES:
STUDENT NAME AND ID#:
APPOINTING UNIT:
ACADEMIC DEPARTMENT:

Washington State University (WSU) graduate students are STUDENTS FIRST, and duties assigned under this appointment relate to and/or enhance students’ educational programs at WSU. Please sign, expressing your support as the academic department and we’ll know that this student is in “good academic standing” to proceed with the appointment.

(Name of student) has been offered a graduate assistantship with (name of appointing department), working 20 hours per week over the period of the appointment. While on a graduate assistantship, the student will perform the following duties (brief list of duties of the position), (followed with an explanation on how these duties relate/enhance the student’s program of study at WSU.)

Please indicate below:

· YES. The student is in good academic standing, and I support this graduate assistantship. By Selecting YES, the academic department acknowledges the loss of tuition revenue if student is appointed with an Operating Fee Waiver (OFW) or Flex Tuition Waiver.

· NO. I do not support this graduate assistantship, because the student is not in "good academic standing" or "these duties are not related to the student's overall educational
program.



	

(Faculty Advisor name) Signature  Date
	

(Supervisor name) Signature	Date

	


(Student name) Signature	Date
	


Dean of Academic College – or –	Date Finance/Budget Manager of Academic College




The student may not work more than 20 hours per week while on a graduate assistantship.
Please respond and return to the Appointing Unit (zip) by (provide some sort of deadline).
This record must be maintained by Employing Department and remitted to the Graduate School, gs.finance@wsu.edu. Form should be attached to the Workday appointment.
