Program Assessment
Graduate Research Assistant
Position Description

The Graduate School at Washington State University (WSU) is currently seeking a Graduate Research Assistant to play an integral role in assisting with graduate program assessment and data analysis.

The position is 20 hours/week (.50 FTE), with a start date of August 16, 2021 and planned end date of May 15, 2022. The position is renewable for the Spring 2022 semester based on satisfactory fulfillment of assistantship duties in Fall 2021. The position may be renewed for the 2022-2023 academic year, depending on satisfactory performance and funding availability. The Graduate School will begin reviewing applications on May 3, 2021, and the position will remain open until filled. Work will be completed remotely until staff have routinely returned to campus. Face-to-face work eventually will be conducted in the French Administration Building on the Pullman campus.

COMPENSATION 
The stipend level for this assistantship is up to Step 42, which for the 2021-22 academic year is $1,909/month (negotiable based on qualifications and experience). Health insurance is included. This position includes a tuition waiver; however, the waiver does not cover mandatory student fees, books, living expenses, or other costs.

HOURS 
20 hours/week.

FOCUS AREAS
The Graduate Research Assistant will report to the Director of Graduate Assessment and Data Management. The Research Assistant will assist with graduate program assessment for the Graduate School and assist in the dissemination of Graduate School information via reporting and dashboards.

JOB DUTIES
· Conduct research and perform data analytics on Graduate School placement data
· Design and create surveys, polls, and data collection instruments
· Design data dashboards, reports, and related content for disseminating Graduate School information to programs, departments, and/or Colleges
· Assist with communication and organizational tasks for the Graduate School assessment team
· Provide support for Graduate School databases 
· Other duties as assigned
REQUIRED QUALIFICATIONS
· Full time enrollment in a doctoral program at Washington State University- Pullman
· Strong written and oral communication skills
· Demonstrated ability to work with others in a team environment
· Demonstrated ability to work independently
· Demonstrated ability to think critically and creatively
· Ability to coordinate and balance this position with academic degree responsibilities


PREFERRED QUALIFICATIONS
· Doctoral studies in business, psychology, educational psychology, statistics, prevention science, computer science, higher education, or other social science field
· Demonstrated skills (or interest) in the following: 
· Data management and analysis (e.g., Excel, SPSS, SharePoint)
· Data analysis and visualization (e.g. Tableau, Power BI)
· Utilizing both qualitative and quantitative data collection and analysis methods (e.g., Qualtrics)
· Utilizing data analysis to inform higher education practices

[bookmark: _GoBack]CLOSING DATE
Applications will be accepted until position is filled. The Graduate School will begin reviewing applications on May 3, 2021.

APPLICATION INFORMATION
Please submit cover letter, resume, and any supporting documentation to Scott Avery, Director of Graduate Assessment and Data Management, at scottavery@wsu.edu. 
