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1. Update your student handbook on an annual basis. The Graduate School updates its policies and procedures every spring and then publishes an updated manual during the summer for the following fall.  
2. Provide links to the Graduate School’s Policies and Procedures manual, as well as to the Graduate Student’s Rights and Responsibilities document.
3. Include in your handbook state residency information and information relevant to international students.
4. Provide guidelines for academic and research progress in the handbook.
5. Be sure to note that if you offer a qualifying examination and the student fails to pass it after the allowed number of attempts, the program will notify the Graduate School to recommend disenrollment from the program.
6. A comprehensive student handbook should include the following topics/sections:
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