	F-1 International Student Process for Applying for a Social Security Number (SSN)	
	Sequence   
	Immigration Action
	Department Action
	SSA Action

	Step 1:
Student enters the US
	-Student presents valid immigration documents at the US port of entry. 
-Student cannot enter the US more than 30 days prior to the start of his/her program of study.
	n/a
	n/a

	Step 2: 

Student arrives at WSU 
	-Student can only apply for a SSN if s/he has a job offer for employment.
-Student must complete a mandatory immigration check-in with Global Services (GS).

(if the student does not complete the immigration check-in, the processing of  Social Security card will be delayed because the student’s immigration record will not be active in the immigration database used by SSA to verify immigration status/work eligibility) 
	-Student will check-in with department and discuss employment and payment.
-Department encourages student to apply for SSN.
-Department refers student to GS prior to going to Lewiston for mandatory immigration check-in. 
- Advise student to have GS sign his/her job offer letter.
	n/a

	Step 3:

Student brings job offer letter (signed by department) to Global Services

	-GS must confirm a student’s status by signing the job offer letter. Without a GS signature the on the job offer letter the student cannot get a SSN. This signature verifies the student is in good immigration standing and is eligible to work. 
-GS cannot sign the letter without an immigration check-in. 
	-Job offer letter should include WSU ITIN number (91-6001108). 
	n/a  



	Step 4:

Apply for SSN
	-Accurate immigration information should appear in the student’s record as long as they have followed previous steps.
-Delays can occur in DHS’s system from time to for no apparent reason.  
	N/A
	-SSA will start processing their application and provide a receipt notice. The application should process as long as everything clears in the system.
-SSA needs to see immigration information in their system to issue a card.


	TIP:  Students should use Global Services’ address on their SSN application so their card doesn’t get lost in the mail. 
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