Additional 2014-15 Proposed Changes to the Graduate School Policies and Procedures Manual

CHAPTER-
SECTION

OLD POLICY

CHANGE

COMMENTS

Chapter 1, Section A

Summary of degrees administered

See matrix at the end of this summary; added M.B.A.
as a self-administered professional program. Clarified
reasons for Graduate School to review professional
student appeals; corrected oversight of curricular
materials for professional programs.

Changes are in red text (see
table below). The
Academic Affairs
Committee, not the
Graduate Studies
Committee, reviews all
Program (curricular) and
Course requests for
professional programs in the
Faculty Senate process;
language was updated to
reflect this.

Chapter 1, Section A

D. Design

Deleted references to D. Design, which is no longer
offered.

Last student graduated Fall
2014

Chapter 1, Section C

Faculty Senate Graduate Studies
Committee

Updated composition of GSC per Faculty Senate (2
faculty members from the College of Arts and
Sciences)

Chapter 1, Section
D.2

Governance of Graduate Programs

Updated language:

“Faculty Senate Review: The Faculty Senate’s
Graduate Studies Committee provides the final review
and approval of all graduate program bylaws. Bylaws
approved by the Graduate Studies Committee are sent
to the Faculty Senate as information items. Approved
bylaws, and a memo with the Graduate Studies
Committee approval date, will be forwarded to the
graduate program. The program’s bylaws will be
posted on the Graduate School’s webpage and the
program will be instructed to maintain a copy of the
bylaws and Graduate Studies Committee approval
memo in their files.

This accurately reflects the
approval process.
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Chapter 1, Section
E.5

Graduate and Professional Student
Grievance Process is not clear for
Professional students

Added: “If a graduate program has its own grievance
procedures, these procedures should be followed
before utilizing the Graduate School’s grievance
procedures.”

Also added: “Professional students (D.V.M., Pharm.
D. and M.B.A.) should follow the grievance process
established by their college. They may appeal the dean
of the college’s decision to the Dean of the Graduate
School if they believe there were procedural or policy
irregularities in the grievance process.”

Added clarification
regarding the grievance and
appeal process for graduate
and professional students

Chapter 1, Section 6

Electronic Signatures

Added: “The electronic signature must be connected
to the approved action either by attaching the form
requiring a signature to the electronic signature or by
providing details of what is being authorized in the
sender’s email.”

Chapter 4, Section
A7

English Proficiency Requirements

Added: “International applicants who are currently
working in the U.S. under an H1b visa may be
recommended by the WSU program chair/director for
exemption from the English proficiency requirement if
they can provide official documentation that they have
been working/studying in the U.S. for a minimum of
four years directly prior to the expected semester of
enrollment.”

Added new TOEFL
exemption policy to
accommodate international
applicants who have been
working in the U.S. for four
or more years.

Chapter 4, Section A

Obtaining a second degree in the
same field as the first degree (Not
in policy but practiced for many
years)

Added: “Admission to a program for which the
applicant currently holds a degree. An applicant
may not be admitted to a degree program if he/she
currently holds a degree in that program. For
example, an applicant who holds a Master of Science
in Computer Science degree from another university
may not be admitted to the Master of Science degree
in Computer Science at WSU. An exception to policy
may be submitted to the Dean of the Graduate School
if the program can substantiate that the WSU degree
sought by the applicant is significantly different than

Graduate School policy that
has been practiced for years;
added it to official policy
manual.
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the degree the applicant currently holds. For example,
a Master of Science in Civil Engineering (with a major
focus on Transportation) may be justified as a
different degree than a Master of Science in Civil
Engineering (with a major focus on Waste Water
Treatment).”

Chapter 4, Section C

Admission for Non-Degree-
Seeking Students

Clarified that a non-degree-seeking applicant must
have a bachelor’s degree from an accredited institution
and may be required to submit transcripts for
verification.

Also clarified what credits taken in this category will
count toward a graduate degree.

Procedure that needed to be
put into official policy
manual.

Language needed further
clarification. No change in

policy

Chapter 4, Section D.
1,2 and 3.

Admission for Second Higher
Degree in Same Program
and Change of Degree Program

Clarified the policy to reflect the following: The
student is actually applying to a second program using
the existing Graduate School form, and admission is
not guaranteed. The student must be in good
academic standing to add a PhD program. A
department may require the student to be considered
along with all other applicants to the program.
Admission is not guaranteed.

Added: “Students who will be dismissed from the
Ph.D. program for academic deficiency or second
examination failure (qualifying, preliminary, or final),
and who do not hold a master’s degree in that
discipline, may discuss admission to the master’s
degree program with the program director/department
chair before they are officially dismissed. If the
student qualifies for admission to the master’s degree
and the program supports the student’s admission, the
student and program director/department chair should
complete and submit the Add an Academic Program

Clarified how these forms
should be used.
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Degree Level form to the Graduate School as soon as
possible but before the student if officially dismissed.”

Students who want to change degree level or
thesis/non-thesis status need to file the Plan and
Degree Level Change Form, along with a new or
revised program of study.

Chapter 4 Section D.

4

Change of Program

Old policy that was never updated when the Graduate
School began using the Plan and Degree Level
Change Form. Corrected this section based on the
clarification in sections 1-3, above.

Chapter 4, Section I.

Readmission policy

Added: “Readmission is not guaranteed.”

Clarification.

Chapter 4, Section
K.2

Admission of Staff/Administrative
Personnel to Graduate Program

Added: “Applicant must submit a copy of his/her
current job description.”

Chapter 6, Section
G.2

Program of Study General

Requirements; Online Programs

Removed most of the current text, which is not
accurate. Added: “WSU graduate students are
admitted to a campus (i.e., Pullman, Spokane, Tri-
Cities, Vancouver, or Global Campus) and pay the
tuition and fees associated with that campus. Before
students may register for a course scheduled at another
campus, including Global Campus (online) courses,
they should consult with their program advisor to
ensure the courses will count toward their program of
study and then work with that campus Registrar to
register for the course.”

Revised policy to be
accurate with practice.

Chapter 6, Section |

New

DNP students are not required to complete the NSF
Survey of Earned Doctorates

DNP students do not do a
dissertation.

Chapter 8, Section
B.1

Program of Study

Deleted the Doctor of Design degree requirements

Program is no longer
offered

Chapter 8, Section
C.6

Final Doctoral Defense
Examination

Added: “Should there be procedural irregularities or
extenuating circumstances during the first or second
exam, the student has the right to appeal to the
Graduate School in the event of examination failure.”

This formerly was added to
all sections related to
exams, but this section was
missed.
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Chapter 9, Section B.

Tuition Waivers

Added: “Because of the unique funding structure of
Global Campus-based programs, the Graduate School
does not provide tuition waivers to offset tuition for
students admitted to Global Campus programs.
Students wishing to participate in special scholar
programs in which tuition waivers are granted by the
Graduate School must be admitted to a Pullman,
Spokane, Tri-Cities, or Vancouver-based program to
be eligible for the tuition waiver.

Any program that wishes to appoint a student in a
Global Campus program to an assistantship must
identify/provide funding to cover the cost of the
tuition for that student on appointment. In addition,
the Global Campus student must live in the state of
Washington to hold the assistantship appointment, and
the program must ensure that certification of eligibility
for that assistantship occurs on an annual basis.”

Clarified that the Graduate
School does not provide
tuition waivers for students
in Global Campus
programs.

Chapter 11 All Sections—Issues related to Updated website URLs Reviewed and updated by
research Office of Research staff
Chapter 11 Sections E, F, G--updated Updated language regarding requirements
Chapter 11 Sections H, I, J are new Added language regarding use of ionizing radiation, To come up to date on our
conflict of interest committee, and export controls policy and websites in these
information areas.
Chapter 12 All Student Conduct, Rights to Updated website URLs and language regarding Reviewed and change in

Sections A-E, Parts
1-2

Appeal, Rights and
Responsibilities

disabilities, accommodations, discrimination, and
harassment.

language recommended by
AG’s Office—No change in
policy for Graduate School

Chapter 12, Section
E, Part 3

Graduate and Professional Student
Grievance Procedures

Part 3A- Clarified and updated language and website
URLs. Changed “informal grievance procedures” to
“complaint procedures.” Student has a “complaint”
process and a “formal grievance process”

Reviewed by AG’s Office—
clarified language regarding
the two processes.
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Chapter 12, Section
E, Part 3A

Graduate and Professional Student
Grievance Procedures—Graduate
Student

Part 3A: Graduate Student Appeals
“Appeal of the decision made by the Dean of the
Graduate School can be made to the Provost if the
graduate student believes there was a procedural
error or failure to follow WSU or Graduate School
policy during the complaint or grievance process.
The written appeal to the Provost regarding
procedural irregularities must be filed within fifteen
(15) calendar days following the notice of the
decision from the Dean of the Graduate School in
response to the formal grievance. The appeal must be
copied to the Dean of the Graduate School. If the
Dean of the Graduate School does not receive notice
of the appeal within fifteen (15) calendar days, the
student’s right to appeal will be waived and the
Dean’s decision will be final. The Provost will not
reopen cases for the purpose of re-investigating the
grievance.”

Added language to clarify
the policy and the reason for
appealing to the Provost.
Changed “Informal
Grievance Procedures” to
“Complaint Procedures”.
Clarified the process for
appeals.

Chapter 12, Section
E, Part 3B

Graduate and Professional Student
Grievance Procedures

Part 3B: Professional Student Grievance and
Appeal Procedures

“Professional students within the College of
Veterinary Medicine (D.V.M. program), the College
of Pharmacy (Pharm. D. program), and the College of
Business (M.B.A. programs) will follow College
policies and procedures for grievances related to
academic issues. Appeal of College level decisions
can be made to the Graduate School if the professional

student believes there was a procedural error or failure
to follow WSU or College policies during the
complaint or grievance process. The professional
student must make a formal appeal request to the Dean
of the Graduate School in writing, with signature
(email is not sufficient). Formal appeals must be filed

Clarified the appeal
procedure for professional
students. Professional
students follow the
grievance procedures of
their college and may
appeal a college-decision to
the Dean of the Graduate
School only if there were
procedural irregularies or
failure to follow policies
during the grievance or
complaint process.
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within 15 (fifteen) calendar days following a notice of
decision. The original decision will be held in
abeyance while under appeal. The Dean of the
Graduate School will not reopen cases for the purpose
of re-investigating the grievance.”

Added the MBA program as
a professional program.

Chapter 13, Section
B

Admission Criteria for DNP tracks

Clarification on what type of master’s degree would
be acceptable for admission. Included nurse
anesthesia and nurse-midwifery degrees.

Added: “A master’s degree in nursing from a program

accredited by either the Commission on Collegiate
Nursing Education or the National League for Nursing
Accrediting Commission OR

A graduate nurse anesthesia degree from a program
accredited by the Council on Accreditation of Nurse
Anesthesia Educational Programs of the American
Association of Nurse Anesthetists OR

A graduate nurse-midwifery degree from a program
accredited by the American College of Nurse
Midwives Accreditation Commission for Midwifery
Education”

Expanded admission criteria
of a masters in nursing
degree

Chapter 13, Section
E

Program of Study Requirements

Added: “Completion of graduate level nursing theory
and nursing research courses (3 semester credits; 5
quarter credits for each) is required. If not completed
prior to admission, post-master’s students must
complete NURS 503 and NURS 504 as part of their
DNP program of study in addition to the minimum
number of hours described below.”

Added clarification to
requirements for the
Program of Study for Post-
Master’s DNP program
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DEGREE ADMISSIONS ACADEMIC OVERSIGHT PROGRAM/COU | GRADUATION PROGRAM EVALUATION
PROGRAM RSE APPROVAL CLEARANCE
Ph.D. Graduate Graduate School/Programs; Reviewed by the | Graduate School | Graduate School
School/Program Graduate Studies
Do.ctor of app.ez.als of college-level Committee
Philosophy decisions may be made to the during approval
Dean of the Graduate School
process
D.N.P. Graduate Graduate School/Programs; Reviewed by the | Graduate School | Graduate School
School/Program Graduate Studies
Doctor of appeals of college-level Committee
Nursing decisions may be made to the .
during approval
Practice Dean of the Graduate School
process
Ed.D. Graduate Graduate School/Program; Reviewed by the | Graduate School | Graduate School
School/Program Graduate Studies
Doctor.of app.ez.als of college-level Committee
Education decisions may be made to the during approval
Dean of the Graduate School
process
D.V.M. College of College of Veterinary Reviewed by the | Registrar’s Office | External Accreditation
Veterinary Medicine; appeals of college- | Academic Affairs Association
Doctor of Medicine level decisions due to Committee
Veterinary . .
o procedural or policy during approval
Medicine irregularities may be made to | process
the Dean of the Graduate
School
Pharm.D. College of College of Pharmacy; appeals | Reviewed by the | Registrar’s Office | External Accreditation
Pharmacy of college-level decisions due | Academic Affairs Association

to procedural or policy

Committee
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Administration

irregularities may be made to
the Dean of the Graduate
School

during approval
process

Doctor of irregularities may be made to | during approval
Pharmacy the Dean of the Graduate process
School
M.B.A. College of College of Business; appeals Reviewed by the | Registrar’s Office | External Accreditation
Business of college-level decisions due | Academic Affairs Association
Master of to procedural or policy Committee
Business
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